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IHHOJIUTHUKA
OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX



HOJUTUKA
00padoTku nepcoHanbHbIX JaHHBIX MBOY «Ycrh-Yaunckas COL Ne 2»
1. O0uue mos10:xxkeHUs

1.1. Hacrosimass monutuka oOpaboTKu mnepcoHalbHBIX HaHHBIX MBOY «YcTh-YauHckasi
coml Ne 2» (pmanmee — IlonuTuka) ompenenser meaun 0oOpaOOTKM NEPCOHANBHBIX JAHHBIX,
KaTeropuu U IepeyeHb 0O0padaThIBa€MbIX IMEPCOHAIBHBIX JaHHbBIX, KaTEropuu CyOBEKTOB,
NepCOHAIbHBIEC TAHHBIE KOTOPHIX 00padaThIBaIOTCS, CIOCOOBI, CPOKU UX 00pabOTKH U XpaHCHHS,
HOPSI0K YHUUTOKEHUS IEPCOHANBHBIX JAHHBIX IPU JOCTHKEHHUHU Liesel uX 00paboTKH UM MpU
HACTYIUIEHMM MHBIX 3aKOHHBIX OoCHOBaHUN B MBOY «Ycrb-Yauuckas COIO Ne 2» (nanee —
[xoa).

1.2. JlokanbHble HOPMATHBHBIC aKThl U HMHBIE JOKYMEHTHI, periaMeHTHPYIOIIHe 00paboTKy
NepCcoOHANbHBIX NaHHbIX B [1Ikome, pa3padaTeiBatoTcs ¢ yueToM nonoxkenuid [lomutuku.

1.3. [HeiictBue IlomuTuku pacnpocTpaHseTcss Ha IepcOHalbHbIE aaHHble, KoTopble Illkomna
00pabaTbIBaeT ¢ MCIIOJIb30BAaHUEM U 0€3 UCIOJIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B Ilonutuke UCTIONb3yIOTCA CAENYIOLINE TOHATHS:

e TIEpPCOHAJILHBIC JaHHBIC — JIt00ass MHPOPMAIUS, OTHOCSIIASACS IPSIMO HIIM KOCBEHHO K
OTpeieIEHHOMY WM ompeaensieMoMy (pusndeckoMmy JHIy (CyOBEKTY MEpCOHAIBHBIX
JTAHHBIX );

e TIIEPCOHAJIbHBIE JAaHHbIC, pa3pelIeHHble CYObEKTOM IEPCOHAIBHBIX JAaHHBIX JUIS
pacnpocTpaHeHus, — IEPCOHAIbHbIE JaHHBIE, JOCTYIl HEOTPAHMUYEHHOTO Kpyra JIMIl K
KOTOPBIM IIPEJOCTaBIEH CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IyTE€M Jlaud COrjlacus Ha
00pabOTKy NMEePCOHATBHBIX JaHHBIX, Pa3pPEIIEHHBIX CYyObEKTOM MEPCOHATIBHBIX JAHHBIX
IUIL PAcIpOCTPaHEHMs] B TOPAAKE, NMPEeRyCMOTpeHHOM @DenepaqbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIlEpaTop MEpPCOHAIBbHBIX JaHHBIX (omeparop) — Ilkoma —ropuanueckoe uIo,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYIMMH JIMIIAMHU OpraHusyiomee u (WiH)
ocylIecTBIstoNlee 00pabOTKY MEpPCOHANBHBIX JAHHBIX, OIpeJelstoniee Leln
00paOOTKN TMEpPCOHATbHBIX JAHHBIX, COCTaB MEPCOHAIBbHBIX JAHHBIX, MOJJIEKALIUX
00paboTke, 1eicTBHS (ONepalui), COBEpIIAeMbIe ¢ IEPCOHATbHBIMU JAHHBIMU;

e 00pa0oTKa MepCOHANbHBIX HaHHBIX — JeicTBHE (omepauusi) WIH COBOKYIHOCTh
neiicTBuil (omeparuii) ¢ MepcOHAJBbHBIMU JaHHBIMM C HCIIOJIb30BaHHMEM U 0e3
WCIIOJIb30BAaHUS CPE/ICTB aBTOMAaTH3allMy, BKJIOYas cOOp, 3aluch, CUCTEMATHU3AIIMIO,
HAaKOIUICHHe, XpaHEHHe, YyTOuHeHHue (OOHOBIIEHHE, W3MEHEHME), W3BIICUCHHE,
UCIIONIb30BaHUE,  Iepenady  (pacmpocTpaHEHHe,  IpenocTaBieHHE,  JOCTYI),
o0e3nMunBaHue, OJOKUPOBaHUE, yalleHUe, YHUUTOXKEHUE;

e ABTOMAaTH3MPOBAaHHAS 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C TOMOLIBIO CPEJICTB BBIUMCIUTEILHON TEXHUKH;

e pacIpoCTpaHEHUE MEPCOHAIbHBIX JAHHBIX — JIEUCTBUS, HAIPABIEHHBIE HA PACKPBITHE
MIEPCOHANIBHBIX JaHHBIX HEONPEAEICHHOMY KpYTY JIUIL;

e TIPENOCTaBJICHHE MEPCOHANBHBIX JAHHBIX — JEHCTBUS, HAlpaBiICHHbIE HA PAaCKpBITHE
MIEPCOHANIBHBIX JaHHBIX OIPEIEICHHOMY JIUIY WM ONPEIEICHHOMY KpYTy JIUIL;

e ONOKMpOBaHHE IMEPCOHANBHBIX JIaHHBIX — BPEMEHHOE IMpeKpalieHue o0paboTKu
MEePCOHANBHBIX JAHHBIX (32 UCKIIOYCHUEM CITy4aeB, eciiu 00paboTka HeoOxoauma Jiis
YTOYHEHHUSI IEPCOHATIbHBIX TaHHBIX);



e YHMYTOXXEHUE IIEPCOHAIBHBIX JaHHBIX — IEUCTBUs, B PE3YyJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM ~ BOCCTAaHOBUTb  COJECpP)KAaHUE  IEPCOHAIBHBIX  JAHHBIX B
MH(POPMALIMOHHON CHUCTEME MEPCOHAIBHBIX JAaHHBIX W (WIHM) B PE3yJbTaTe KOTOPBIX
YHMUYTOKAIOTCS MaTEPUAIIbHBIE HOCUTEIH IIEPCOHAIBHBIX JAHHBIX;

e o00e3nMuMBaHME [EPCOHAIBHBIX JAHHBIX — JIEHCTBUS, B pE3yJbTaTe€ KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOJIB30BaHMs JIOMOJIHUTENIBHOW HH(pOpMaLuu
OIPENICNIUTh TPHUHAJICKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
IIEPCOHAJIbHBIX JAHHBIX;

e wuH(pOpMaIMOHHAs CUCTEMa IEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTh CO/IEPKAIIMXCS B
0a3ax JaHHBIX IEPCOHATBHBIX JAHHBIX U 00ECIEUUBAIOIINX UX 00pabOTKY
MH(GOPMAIIMOHHBIX TEXHOJIOTUN M TEXHUYECKHX CPEJICTB;

e TpaHCIpaHWYHAs Ilepe/iaya MEPCOHAIbHBIX JAHHBIX — IIepeAaya NePCOHANBHBIX JAaHHbBIX
Ha TEPPUTOPHUIO0 HHOCTPAHHOI'O rOCYAapCcTBa OpraHy BJIACTU MHOCTPAHHOTO
rocyJ1apcTBa, MHOCTPAHHOMY (pU3HUECKOMY JIUILY MJIM HHOCTPAHHOMY FOPUIUYECKOMY
Iuny.

1.5. lIkosa kKak orepaTrop MepCOHANTBHBIX TaHHBIX 00s3aHa:

1.5.1. CobmonaTh KOH(UACHINAIEHOCTS IEPCOHANBHBIX JaHHBIX, @ UMEHHO HE PaCIpOCTPAHATH
NepCOHAJIbHBIC JaHHBIE W HE TepeJaBaTh WX TPETBUM JIMIaM 0e3 coracusi CyOBeKTa
NEPCOHANBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEICTABUTEINS, €CIM HWHOE HE IMPEeIyCMOTPEHO
3aKOHO/IaTEIbCTBOM.

1.5.2. OOGecreunTh CyOBEKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM IPEIACTABUTEIISM
BO3MOXXHOCTh ~ O3HAKOMJICHHST C JIOKYMEHTAMH ¥ MaTepuallaMH, COACPKAIIMMU  HX
NepCOHANBHBIEC JAHHBIE, €CITH HHOE HE TPETYCMOTPEHO 3aKOHOIATEIIHCTBOM.

1.5.3. Pa3bsicHAT cyObE€KTaM NEPCOHAIbHBIX JAHHBIX, HX 3aKOHHBIM MPEICTaBUTEISM
IOPUANYECKHE TTOCIEACTBHSI OTKa3a MIPENOCTaBUTh IEPCOHAIbHBIE JAHHBIE.

1.5.4. brnokupoBaTh UM YyAANSATH HEMPAaBOMEPHO OOpabaThiBaeMble, HETOUHBIE MEPCOHAIBHBIE
JaHHBIE JIN00 00eCreYynuTh UX OJOKMPOBAHUE WM YIAJICHHE.

1.5.5. IIpekpatuth 00pabOTKY U YHUUYTOKUTH WM OOE3NUYHUTH MEPCOHAIbHBbIC NaHHBIE JTHOO
o0ecreunTh TpeKpalieHrne oO0padOTKM M YHUUTOXXCHHE WM O0O0E3TUYMBAHUE TEPCOHATBHBIX
JTAHHBIX MPHU JOCTHXKEHUU eI UX 00pabOTKH.

1.5.6. Ilpekparuth 00OpabOTKYy TNEpPCOHANBHBIX JAHHBIX WJIM OO0ECHEYUuTh MpeKpalleHne
00pabOTKM MEepPCOHATBHBIX JAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM IEPCOHAJBHBIX JaHHBIX
coryiacusi Ha 00paboTKy ero MepcoHaIbHBIX JTAHHBIX, €CJIM HHOE HE MPEIYCMOTPEHO I0TOBOPOM,
CTOPOHOM KOTOpOTO, BBIFOJONPUOOpETaTENIEM WIM TMOPYYUTEIEM IO KOTOPOMY SIBISIETCS
CyOBEKT MepCOHAIBHBIX IAaHHBIX, WJIM HMHBIM corjameHueM mexay Llkonoit u cyObekToM
MEPCOHAIbHBIX JaHHbBIX.

1.5.7. TlpuHumMath Mepbl, HEOOXOAMMBIE M JIOCTAaTOYHBIE [JIsi OOECIEUEHHUs BBITIOTHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM ¥ TIPUHATHIMH B COOTBETCTBHHM C HHUM
HOPMAaTHUBHBIMU IPABOBBIMU aKTaMHU.

1.6. llkona Brpase:

1.6.1. CaMOCTOSITENTEHO ONpPEAEIATh COCTAB U IIepeueHb Mep, HEOOXOIUMBIX U JOCTATOUYHBIX JJIS
oOecrieueHHs BBIMOJIHEHNST OOS3aHHOCTEH, NPEIYCMOTPEHHBIX 3aKOHOM M TPHHATHIMH B



COOTBCTCTBUHU C HUM HOPMATUBHBIMH IIPABOBBIMU A4AKTaAMHU, CCJIM HHOC HC MPECAYCMOTPCHO
3aKOHOAATCJIBCTBOM O IICPCOHAIIBHBIX JaHHBIX.

1.6.2. Hcnons30BaTh NEPCOHATIBHBIE TaHHBIC CY6"beKTOB INCPCOHAJIBHBIX JTaHHBIX 0e3 ux
corjiacud B Cily4asax, IpCAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. IlpenocraBiATh NEPCOHAIBHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JMLAM B CITy4asix, IPEeAYCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Ilopyuntb 00pabOTKy NEpPCOHANBHBIX NAaHHBIX APYrOMY JIHIy C COIJacusi CyObeKTa
IEPCOHAIBHBIX JAaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (efepalbHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJIF0YAaeMOro C 3TUM JIMIIOM A0roBopa. JIuio, ocymecTsisonee o0paboTKy MepCOHATbHBIX
JaHHbIX o mnopydeHuto IlIkosbl, 00s3aHO coOiogaTh NPUHLMIIBI U IpaBuia 00pabOTKU
NEPCOHANBHBIX JIaHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COONIONaTh KOH(QUACHIIUAIEHOCTh
HEPCOHANbHBIX JIaHHBIX, NPUHUMATh HEOOXOJUMbIE MEpbl, HalpaBlIeHHble Ha oOecledeHue
BBITTOJIHEHUS 00SI3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHUKH, COBEPILICHHOJCTHUE Y4YalllMeCs, POIUTEIN HECOBEPIICHHOJETHUX YUallUuXcCs,
WHBIE CyOBEKTHI IEPCOHATIBHBIX JIAHHBIX (J1aee - CyObEeKThl IEPCOHAIBHBIX JAaHHBIX ) 00sI3aHbI:

1.7.1.B clIydasix, mpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM, ITPEAOCTABIIATH HIxone JOCTOBCPHBIC
NEPCOHAIBbHBIC JAHHBIC.

1.7.2. Tlpu u3MeHEHUHU MIEPCOHATBHBIX JIAHHBIX, OOHAPY)KEHUH OMIMOOK WJIM HETOYHOCTEH B HUX
He3aMeINTEILHO coodmars 00 stom IIkose.

1.8. CyOBbeKThl epCOHANbHBIX JaHHBIX BIPABE:

1.8.1. [TomyuaTs nH(pOpM™maIuio, Kacarouryrocss 00padOTKU CBOUX NIEPCOHATBHBIX TAHHBIX, KpOME
CIIy4aeB, KOT/Ia TAaKOM JOCTYI orpaHuyeH (eepatbHbIMU 3aKOHAMH.

1.8.2. Tpe6oBatk ot LLIK0IBI YTOUHUTH NTEPCOHANBbHBIE JAHHbIE, OJIOKUPOBATh UX WU
YHUUYTOXKUTH, €CJIN NIEPCOHANIBHBIE JaHHBIE SABISAIOTCS HEMOJIHBIMHU, YCTAPEBIINMHU, HETOYHBIMH,
HE3aKOHHO TMOJYY€HHBIMH WU HE SIBJISIOTCSI HEOOXOIMMBIMHU ISl 3asIBJICHHOM 11eJTi 00paOoTKH.

1.8.3. JlonoaHUTH nepcoHaIbHbIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBJIEHUEM, BhIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBath neiicTBus unu 6e3neiictsue 1Kol B yIOTHOMOUYEHHOM OpraHe 1o 3alluTe
IpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX UM B CYZ€OHOM MOPSIKE.

2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBbHBIX JAHHBIX

2.1. HpaBOBLIMI/I OCHOBAaHUAMMH 06pa60TKI/I NEPCOHAIbHBIX NAHHBIX B Ixone aBsroTCS YCTaB U
HOPMAaTUBHBIC ITPABOBLIC aKThI, JJIS1 UCIIOJITHCHUSA KOTOPBIX U B COOTBETCTBUHN C KOTOPBIMU
IIxona OCYHICCTBJIACT 06p360TKy NEPCOHANIBHBIX JAHHBIX, B TOM YUCJIC:

e TpynoBoil Ko€KC, HHbIE HOPMATUBHBIE MPABOBBIE AKTHI, COJIEPKAIINE HOPMBI
TPYIOBOTO TIpaBa;

o bromxeTHBIN KOOCKC;

e Hanorosslii KogeKc;

e I'paxpgaHcKuil KOJIEKC;



o CeMeHHBIN KOJIEKC;

o ®epnepanbHbiii 3aK0H OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoi
denepanum» U MPUHATHIC B COOTBETCTBUU C HUM HOPMAaTUBHBIC ITPABOBBIC aKThI,

e colLuanbHOE, IEHCHOHHOE U CTPaXxOBOE 3aKOHO1aTeNIbeTBO Poccuiickoit denepanuu;

e 3aKOHOJATENHCTBO B cepe OE€30MacHOCTH, B TOM YHCIIE AHTUTEPPOPUCTUICCKON
3aIUIIEHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHUSAME 00PaOOTKH MEPCOHATBHBIX JaHHBIX B [IIKosie TakxkKe SABISIOTCS
AOTr'0BOPEI C (1)I/I3I/I‘ICCKI/IMI/I JUnamMu, 3asABJICHUA (COI‘JIaCI/IH, [[OBepeHHOCTI/I) ydamuxcsa u
poauTenei (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOJIETHUX YUAIIUXCsl, COTJIACHS Ha
00paboTKy MepCOHATBHBIX JTAHHBIX.

3. Ilesin 00padOTKM MEPCOHATBbHBIX IAHHBIX, UX KATETOPUH U NepevYeHb, KATErOpuU
Cy0beKTOB, IEPCOHAJIbHBIE JAHHbIE KOTOPBIX 00padaThIBAIOTCH, CIIOCO0bI, CPOKH MX
00padoTKU U XPAHEHHUS, MOPSJAOK YHUUTOKEHHS MEPCOHATbHBIX TAHHBIX

1. e o0padoTKku: opranu3anus 00pPa3oBaTeJIbLHOM JeATEJIbHOCTH M0 00Pa30BaTeJIbHBIM
NporpaMMamM Ha4aJIbHOI0 0011ero, 0CHOBHOI0 00111ero U cpegHero od1ero oopa3oBanus,
JAOMOJIHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMamM

Kareropun IlepconanbHbie JaHHBIE CrenuanbHEIE

JAHHBIX JIaHHLIE

[Tepeuenp e (amMmIus, UM, OTYECTBO; CBelieHHs O COCTOSIHUU 3/10POBbSI
JAHHBIX e TIOX;

e TPaXJIAHCTBO;

e JIaTa M MECTO POXKICHHUS;

e wu3o0paxenue (potorpadus,
BHJIEO);

e TIACTIOPTHBIE JIAHHBIE;

e aJpPeC PETUCTPAIUH 110 MECTY
JKUTENbCTBA;

e ajpec pakTUYECKOTO
MPOXKUBAHUS;

e KOHTAKTHBIC JIAHHEIC,

e HMHJAWBH]YaTbHBIH HOMED
HAJIOTOTIIATEIbIINKA;

e CTPAaxoBOH HOMEDP
WHIMBUIYATBHOTO JIMIIEBOTO
cuera (CHUJIC);

e CBeJeHHUA 00 yCIeBaeMOCTH
oOyJaromierocs u Ipyrue
CBEJICHUS, 00pa3yroImecs B
npoliecce peanu3alun
00pa30BaTeNbHOIN MPOrpaMMBl;

e HHBIC NIEPCOHANILHBIEC TaHHBIE,
npeaocTaBIsgeMble (GU3NICCKUMU
JTUIAMH, HEOOXOTUMBIE JUISI
3aKJIFOYCHUS Y UCTIOTHCHUS
JIOTOBOPOB, UCIIOJIHEHUS HOPM
3aKOHOJIaTEILCTBA B cepe




o0Opa3oBaHUs

Kareropun OOyuaromuecs, UX pOIUTENHN (3aKOHHBIC TIPEICTABUTEIIN)
CyOBEKTOB
Crioco6b1 ABTOoMaTH3UpOBaHHAsA 00pabOTKa 1 0€3 CpeACTB aBTOMATH3alMU, B TOM YHCIIE:
00paboTku
e IIOJIyY€HHE NIEPCOHAIBHBIX JAHHBIX B YCTHOM U NMCbMEHHOU (opme
HETOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
e BHECCHMs IEPCOHAIIBHBIX JaHHBIX B XKYPHAJIbI, PEECTPBI U
MH(POPMALIMOHHBIE CUCTEMBI U IOKyMEHTHI [1IKOIBI.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTEIbHON MPOrpaMMbl
00paboTKn
Cpoxu B TedeHnue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOU JI€) B 3aBUCUMOCTH OT
XpaHEHUs THIIA JOKYMEHTA, B KOTOPOM COZEpKaTCsl IEPCOHAIbHbIE JaHHbIE
[Topsox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHMS TEPCOHATBHBIX
YHUUTOKEHUS | AaHHbIX [IIK0JIBI B 3aBUCMMOCTH OT THIIA HOCUTENS IIEPCOHAIBHBIX JAHHBIX

2. llesb 00padoTKU: BHINOJHEeHUS] QYHKIMI U TOJTHOMOYHUIA padoToaaTe/isi B TPYAOBBIX
OTHOLIECHHUSAX, B TOM 4HcJIe 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropuun [lepconanbHbIe TaHHBIE Crneuunanbhble | buomerpuueckue
TAHHBIX NIEPCOHATBHBIC | TIEPCOHAIILHBIC
TaHHbBIE TTaHHbBIE
[Tepeuenn (bamMunus, UMs, OTYECTBO; Ceenenus o N3o0paxeHue Ha
JTAaHHBIX TOJT; COCTOSTHUH doto u
Tpa)x/IaHCTBO; 3J10pPOBbS BUJICO3AIHCH,
JaTa U MECTO POXKICHHS, MTOJTYYEHHBIX C
nzobpaxenue (potorpadus); Kamep
MacTOpPTHBIC JAHHEIE, HAOJTI0ICHUS

aJipec perucTpauuu mo Mecty
JKUTEIIbCTBA;

azipec (haKTUYECKOTO
MIPOKUBAHUS;

KOHTAKTHBIE JaHHBIE;
WH/IUBUyATbHBIA HOMEP
HaJIOTOTIJIaTE bIINKA,;
CTPaxoBOM HOMEP
WH/IMBUIYyaJIbHOTO JIMIIEBOTO
cuera (CHUJIC);

cBezieHus 06 0Opa3oBaHuH,
KBaTH(UKAIIHH,
npodecCHOHATBLHOMN MOATOTOBKE
¥ TIOBBIIIICHUN KBaTH(DUKAIINY;
CEMEMHOE MOJI0KEHUE, HAJTNINE
JIETEH, pOJACTBEHHBIE CBA3H;
CBEJICHUs O TPYAOBOU
JeSITEIbHOCTH, B TOM YHUCIIE
HaJIU4ue MOOLIPEHUH,




HarpaxJaeHui u (Wim)
JTUCIUIUIMHAPHBIX B3bICKAHMUIA;

e JIAaHHBIE O PETUCTPALIUH OpaKa;

e CBEJCHHUS O BOUHCKOM yYeTe;

e CBelcHUS 00 MHBAIUIHOCTH;

e cCBeleHUs 00 ynep:KaHuu
QIMMEHTOB;

e CBEJEHHUSA O JI0OXOJIE C
MPEIIBIIYIIEro MecTa paboThI,

e HHBIC IIEPCOHANIbHBIEC JTaHHbIE,
IIpeloCTaBIIsieMble paOOTHUKAMU
B COOTBETCTBUU C TPeOOBaHUAMU
TPYAOBOTO 3aKOHOJIATEIBCTBA

Kareropun PaGoTHuKkM, KaHTUAATH HA PabOTY (COMCKATEIH)
CyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHasi 00paboTKa U 0e3 CPe/ICTB aBTOMATU3AIIMH, B TOM YHCIIE:
00paboTkn
e TIOJyYCHHE NMEPCOHATBHBIX IAHHBIX B YCTHOM U MUChMEHHOU (hopme
HETMOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JTAHHBIX;
e BHECEHHMs MEPCOHAIBHBIX JAaHHBIX B )KYpPHAJIbl, PEECTPHI U
nH(pOpMaAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoITbI
Cpoxku B Tedenue cpoka neilcTBUs TPyAOBOTO JOTOBOpA. [l KAaHIUIaTOB — B TEUCHHUE
00paboTKH CpOKa, HEOOXOIMMOTO I PACCMOTPEHUS KaHIUAATYPhI M 3aKITI0YCHUS
TPYZOBOI'O JOTOBOPA
Cpoxu B Teuenne cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpOH /€I B 3aBUCUMOCTH OT
XpaHeHus TUIA TOKYMEHTA, B KOTOPOM COJIep>KaTCsl IEPCOHAIbHBIE IaHHbIE, B TOM YHCIIE
B COCTaBe JUYHBIX Jeia — 50 neT
[Topsnox B cootBercTBuU ¢ [TopsaKkoM YHHUTOKEHUS U 00E3TUYMBAHUSI IEPCOHATBHBIX
YHUYTOXKEHUS | 1aHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS TIEPCOHATBHBIX JTAHHBIX

3. Heab 00padoTKu: peajn3anus rpakaaHCKO-NPaBOBbIX 10T0BOPOB, CTOPOHOIA,
BBITOJI0NIpHOOpeTaTeIeM HJIH MoJIyyaTesaeM KOTopbIx siBiasercs Hlkosa

Kareropun IIepconasbHbIE JaHHBIE

JTAHHBIX

Ilepeuenn e (amwmus, UMs, OTYECTBO;
JIAHHBIX e IIACHOPTHBIE JAHHBIE;

e ajpec peructpanuu u (Win) GaxKTHIECKOTro MPOKUBAHUS;

e KOHTAKTHBIE IaHHEIC;

e HHJWBHUYaJIbHBI HOMEP HAJOTOILIATEIIBIINKA;

e HOMEp pacyeTHOIo CUETa;

e HOMep 0aHKOBCKON KapThl;

e HHBIC IEPCOHAIbHbIC JaHHbIE, IPEAOCTaBIsIEMble (PU3UIECKUMHU
JMnamMu, HGO6XO)II/IMI)Ie AT 3aKJTIOUYCHUS 1 UCITIOJTHCHH A JOTOBOPOB

Kateropun

KoHnTparenTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA




CyOBEKTOB

Crioco6b1 ABTomaru3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:
00paboTKu
e IIOJIyY€HHE NIEPCOHAIBHBIX JAHHBIX B YCTHOM U NMCbMEHHOU (opme
HETOCPEICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
e BHECEHMs NIEPCOHAIIBHBIX JAHHBIX B )KypHAaJIbl, PEECTPhI U
UH(POPMALMOHHBIE CUCTEMBI U TOKYMEHTHI L1IKoIIbI
Cpoku B Teuenue cpoka, HeOOXOMMOTIO JUIsl UCIIOIHEHUS 3aKIF0UEHHOTO J0roBOpa
00paboTku
Cpoxku B TedeHue cpoka, ycTaHOBIEHHOI'O HOMEHKJIATypOM J1e] B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZIEp KaTCsl IEPCOHAIbHbIE JAHHbBIE
[Topsox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3THUNBAHMS ITEPCOHATBHBIX
YHUYTOKEHUs | 1aHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTEJNS IEPCOHATIBLHBIX JAHHBIX

4. lleas 00padoTKuU: 0OecniedyeHue 0€30NMACHOCTH

Kareropuu [lepcoHanbHble JaHHbIE
JTAHHBIX
[Tepeuenn e (amMumnus, UMsl, OTYECTBO;
JTAHHBIX e T[IaCIOPTHEIC JJAHHEIC,

e aJpec perucTpauuu U (Uiam) GakTU4ecKOro MpoXKUBAHUS;

e KOHTAaKTHBIC JAaHHbIC
Kareropun ITocerurenu IIkomnsl
CyOBEKTOB
Crnioco0sl ABTomaTu3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATHU3AllMH, B TOM YHCIIE:
00paboTku

e TIOJIyuY€HHE NEPCOHATBHBIX JAaHHBIX B YCTHON M MUCbMEHHON (hopme

HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
WH(POPMAIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoIb!
Cpoku B Teuenue neprona HaxXoXKACHUS TOcETUTENS Ha TeppuTopun LIIKos!
00paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOi Jiell B 3aBUCUMOCTH OT
XpaHEHHSI TUTIA TOKYMEHTa, B KOTOPOM COJIEpIKATCs TIEPCOHAIBHBIC JaHHBIE, B TOM YHCIIE
MuHUMYM 30 1HEH B OTHOUICHUH 3alKcell KaMep BUICOHAOI0ICHHS

[Mopsimox B cootBercTBum ¢ [TopsakoM yHHUTOKEHUS U 00€3TMYUBAHUS [TEPCOHATBHBIX
YHAYTOXEHUsT | MaHHBIX LIIKOJIBI B 3aBHCHMOCTH OT THIIA HOCUTEJSI TEPCOHATBHBIX JJAHHBIX

4. YcinoBust 00padoTKH NEPCOHAIBHBIX JAHHBIX

4.1. llkona ocymiecTBIsET COOP, 3aITUCh, CUCTEMATHU3AIINIO, HAKOTUICHUE, XpPaHEHHE, YTOUHEHUE

(oGHOBICHME,

W3MEHECHHE), W3BJICUCHUE, HCIIONb30BaHWe, Tiepenady (pacnpocTpaHEHUeE,

IpeoCTaBlIeHHe, JOCTYI), O00e3In4YuBaHue, OJOKUpPOBAaHUE, YAAJCHUE W YHUUYTOXKEHUE




MNEPCOHATIBHBIX ANAHHBLIX B COOTBCTCTBUU C 3aKOHOAATCIILCTBOM O MNCPCOHAJIBHBIX AAHHLIX W
JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMH IIkomsr.

4.2. Bce nepconanpubie mpanHble [llkoma momydaeT oT cyObeKTa MEpCOHANBHBIX TaHHBIX, a B
CIIy4asix, KOTJja CyObEKT MEepPCOHATIbHBIX JaHHBIX HECOBEPIICHHOJIETHUH, — OT €ro poauTeNei
(3aKOHHBIX MPEJICTABUTENIEH ).

4.3. ITomyuenue o 06pabOTKY NEPCOHABHBIX JaHHBIX, pa3pPEIICHHBIX CYOBEKTOM MEePCOHATBHBIX
JaHHBIX JUIsl pacnpocTpaHeHus, Lllkona ocymiecTBiaser ¢ cOONIOAEHUEM 3allpETOB U YCJIOBHUI,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. llkoma obpabaTeIBaeT MepcoHaIbHBIC JAHHBIC:

e 0€3 KCIOIB30BaHUSI CPEJICTB ABTOMATH3AIIUY;

e C HCIIOJIb30BAaHHUEM CPEJICTB aBTOMATHU3AIMH B MPOrpaMMax U HH(PpOPMaIMOHHBIX
cucteMax: «1C: 3apmnara u kaape», «1C: budbnuorekay, « MEKTPOHHBIHN KypHAI U
nHeBHUKY, «IIpoxon u nuranue», ®I'MC «Mos mkona», AUC «KoHTUHTEeHT»

XpaHeHHe MNECPCOHAJIbHBIX JaHHBIX:

4.5.1. lllkona XpaHUT MMEPCOHATBHBIC JAHHBIC B TCUCHUE CPOKA, HEOOXOIUMOTO ISl TOCTHIKECHUS
neneil ux o0pabOTKH, a JOKYMEHTHI, COJCpIKAINe MePCOHALHBIC JaHHbIC, — B TCUCHHE CPOKa
XpaHEHUsI IOKYMEHTOB, MPEIYCMOTPCHHOTO HOMEHKIIATYPOU JIeN, ¢ y4ETOM apXHBHBIX CPOKOB
XpaHCHHUSI.

4.5.2. llepcoHanbHble JaHHbIE, 3a(UKCUPOBAaHHbIE Ha OYMaXKHBIX HOCHUTENIAX, XPAHATCS B
3anupaeMsbIxX ImKadax J1u00 B 3aIUPAEMbIX TOMEIEHUSIX, JOCTYIl K KOTOPBIM OIFpaHUYEH.

4.5.3. IlepconanbHbie HaHHBIE, 00pabaThIBa€MbIe C UCIOJIB30BAaHUEM CPEICTB aBTOMATH3AIINH,
XPaHATCA B TAKOM TOPSIKE U Ha YCIOBUAX, YTOOBI HCKITFOUUTH HEMTPABOMEPHBIN WIIH CITy4YailHbIN
JOCTYIl K HHUM, YHUYTOKEHHE, M3MEHEHHE, OJIOKMPOBAHHE, KOIMPOBAHUE, IMPEIOCTABIICHHE,
pacmpocTpaHeHHe TMEepPCOHANbHBIX JaHHBIX, a Tak)Ke WHbIE HEMpPaBOMEpHBbIC JACWCTBUS B
OTHOIICHWHU MEPCOHAIIBHBIX TaHHBIX.

4.6. Jluua, OTBETCTBEHHBIE 3a 00pabOTKYy MepcoHaNbHbIX AaHHBIX B lllkose, mpekpamiaiT ux
00pabaTbIBaTh B CAEAYIOLIUX CIydasiX:

e JIOCTHTHYTHI 11eJTM 00paOOTKHU MEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JIEHCTBHS cOracusi Ha 00pabOTKY MEePCOHAIBHBIX JIaHHBIX;
e OTO3BaHO cOrjiacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX;
e 00paboTKa nepcoHaIbHBIX JaHHBIX HETIPaBOMEPHA.
4.7. Ilepenada nepcoHaJIbHBIX JaHHBIX:
4.7.1. llIkona obGecreunBaeT KOHPUACHINATHPHOCTD MTEPCOHABHBIX JTAHHBIX.
4.7.2. lllkona neperaeT NEPCOHAIBHBIE JAHHBIE TPETHUM JIMI[AM B CIEIYIOIINX CIydasax:
e CYOBEKT MEepCOHAJBHBIX JaHHBIX JaJl COrJIacue Ha Mepeaady CBOMX JIaHHBIX;

e TIEpeaaTh JJaHHBIC HEOOXOAMMO B COOTBETCTBUM C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA B
paMKax yCTaHOBJICHHOU MPOIEAYPHI.



4.7.3. lllkona He OCYIIECTBIISET TPAHCTPAHUYHYIO IIepeiady NEPCOHAIBHBIX JaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HUCIIPABJICHUE, YIAJTCHUEC U YHHUYTOKCHUEC NIEPCOHAIBHBIX TaHHBIX,
OTBETHI HA 3alIPOChI Cyﬁ'beKTOB NMEePCOHAJTBHBIX JAHHBIX

5.1. B cnywyae mpenocTtaBieHUs CYOBEKTOM MEPCOHAIbHBIX JAHHBIX, €ro 3aKOHHBIM
MpeIcTaBUTeIeM (AKTOB O HEMOJHBIX, YCTAPEBIIHMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX MEePCOHANIbHBIX NaHHBIX LlIKkona akTyanusupyer, UCIpaBiIsSeT, OJIOKUPYET, yaaIseT
WM YHUUYTOXKAET UX U YBEIOMIISIET O CBOUX JICHCTBUSX CYyOBEKTa EPCOHABHBIX JaHHBIX.

5.2. Tlpu poctmxenuu neneil oOpabOTKM MEPCOHAIBHBIX JAaHHBIX, a TaKXKE B CIIydae OT3bIBa
CyObEKTOM TMEpPCOHANBHBIX JaHHBIX COTJIaCHs Ha O00paboOTKy NEPCOHAJIBHBIX JIaHHBIX
MIEPCOHAJIbHBIC JAHHBIEC IMOJIEKAT YHHUUTOXKEHHUIO, €CIIM MHOE HE IPELYCMOTPEHO JOTOBOPOM,
CTOpPOHOW, TOJy4areneM (BBITOJONPHOOpETAaTENeM) 1O KOTOPOMY  SIBIISIETCSI  CYOBEKT
MEPCOHAJIbHBIX IAHHBIX.

5.3. VHHUUYTOXXEHUE JOKYMEHTOB (HOCHUTeNel), COJepKalluX I[epCcOHANbHbIE JTaHHbIE,
MPOU3BOJUTCS B COOTBETCTBUM C [lOpSIKOM YHMUTOXEHHS U OOC3TUUYMBAHUS MEPCOHATBHBIX
JaHHbIX 11IKOJIbI B 3aBUCUMOCTH OT THIIA HOCUTENS EPCOHAIBHBIX JAHHBIX, B TOM YUCJIE MYTEM
M3MENIbUCHHUS IpeAepe, CTUPAHUS WK (POPMATUPOBAHUS HIEKTPOHHOT'O HOCUTEIISL.

5.7. o 3ampocy cyObeKkTa MepCOHAIBHBIX JAaHHBIX WM €ro 3aKoHHOro mpenacrasutens [llkomna
coobmaer emy uHpopmanuio 06 0o0pabOTKe MEepPCOHAIbHBIX NAHHBIX CyOBEKTa B CPOKH U B
HOPS/IKE, YCTAHOBJICHHOM 3aKOHOM.



